
To start your application to the cycle to work scheme you can  either:
------------------------------------------------

Hold down “ctrl” and click the following link:      Cyclescheme

------------------------------------------------

Alternatively you can go to www.cyclescheme.co.uk

Click on “I'm an employee”

Search for and select “Holyhead Marine Services” in the search box and click 
“let's get started”

And then on the next page click “start Application” 

-------------------------------------------------

Whichever you choose to do it will take you to the following page to start your 
application.

Holyhead Marine Cycle to Work Scheme

https://www.cyclescheme.co.uk/request-landing?code=48159495681&site_code=f51a9da
http://www.cyclescheme.co.uk/


Select whether you want to 
run the scheme over 1 year 
or 3 years



Confirm you are 18 years 
old and click continue



Enter name and address 
and click “package details”



Enter all of the information 
requested, your payroll 
number is the reference in 
the top left hand corner of 
your payslip



Enter the value of the bike 
any equipment you would 
like to purchase under the 
scheme. Enter your annual 
salary, this is gross so thats 
annual pay before tax, 
national insurance etc. 
Confirm that you are paid 
monthly and then 
continue.



Enter the retailer that you 
would like to buy the bike 
from, there is an approved 
list, you can only use this 
scheme at one of the 
approved suppliers to if the 
supplier is not in the list 
they have not signed up to 
this particular scheme and 
you will need to select an 
alternative from this list. 
Click “sign and complete” 
Please don’t click “ive not 
decided yet” it causes an 
administrative burden and 
just delays the whole thing.



Check the details on this 
page carefully and ensure 
you are happy with the 
terms, this is essentially a 
credit agreement. click to 
say you have read it once 
you are happy and 
continue to next page.



They offer 14 days of free 
insurance as part of this 
scheme, its up to you 
whether you would like to 
sign up to this or not. 
Select your preferred 
option and then continue.



The application is now 
submitted and its now with 
our accounts department 
waiting for approval. Its 
recommended that you 
download your agreement 
and keep it safe.



Please allow 1 week for this approval to take place, we will process requests as quickly as we can but 
particularly at the beginning, we will probably get quite a few approvals to complete over a short time. If 
you have not heard anything after 1 week let Dan know and we can chase it up.

Once approved by Holyhead Marine you will receive an email from the cycle to work scheme directly 
advising you that its being processed  and that this can take up to 14 days

Once approved by them you will receive an email with a redeemable code to allow you to purchase your 
bike from the supplier that you have selected during the application process. 
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